The Circular of Shanghai Municipal Labour & Social Security
Bureau on Forwarding the Circular of Ministry of Labour & Social
Security on Issues Concerning the Calculation of Monthly Average

Working Hour for A Year and the Conversion of Wage Rates

Int. Document No. 3 (2008)
Issued by Division of Comprehensive Planning and Wages
Shanghai Municipal Labour & Social Security Bureau, 15 January 2008

To all the District/County Labour & Social Security Bureaus, the Municipal
Commissions, Offices, Bureaus, Holding (Group) Corporations, Administrative

State-Owned Enterprises,

The Circular of Ministry of Labour & Social Security on Issues Concerning the
Calculation of Monthly Average Working Hour for A Year and The Conversion of
Wage Rates (hereinafter referred to as The Circular) is hereby forwarded. In Case of
the issues concerning the conversion of daily wage rate and hourly wage rate, The

Circular shall be referred to.
Appendix
The Circular of Ministry of Labour & Social Security on Issues

Concerning the Calculation of Monthly Average Working Hour

for A Year and the Conversion of Wage Rates

Document No. 3
Issued by Ministry of Labour & Social Security, 3 January 2008

To all the Labour & Social Security Departments (Bureaus) of the Provinces,

Autonomous Regions, Municipalities Directly under Central Government,



In accordance with the provisions of the Rules on Statutory Holidays for Festivals and

Commemoration Days (Decree No. 513 issued by the State Council), the Statutory

Holidays for all citizens have been increased from the original 10 days to 11 days.

Accordingly, the prescribed Monthly Average Working Hour for A Year and the pro

rate method to calculate the wage rates for the employees shall be adjusted

respectively as follows:

ITI.

Calculation of Prescribed Working Hour

Annual working days: 365 days—104 days (Rest days)—11 days (Statutory
Holidays) =250 days

Quarterly working days: 250 days—4 quarters=62.5 days/quarter

Monthly working days: 250 days--12 months=20.83 days/month

Calculation of Working Hour: 8 hours per day multiplied by the number of

working Days for a year, a quarter or a month.

Calculation of Daily Wage Rate and Hourly Wage Rate

According to the stipulation in the Article 51 of the Labour Law of People's
Republic of China, the employing units shall pay the employees labour
remunerations for the Statutory Holidays, therefore, the 11 days of National
Holidays shall not be deducted in calculating daily wage rate or hourly wage rate.
On this basis, the daily wage rate and hourly wage rate shall be calculated as
follows:

Daily Wage Rate: monthly wage rate—monthly paid days

Hourly Wage Rate: monthly wage rate - (monthly paid days <8 hours)

Monthly Paid Days = (365 days — 104 days) —~ 12 months=21.75 days

The Circular on Issues concerning Annual and Monthly Average Working
Hours and Wage Rate Conversion for the Employees (Document No. 8) issued by
the Ministry of Labour and Social Security on March 17, 2000 shall be annulled

simultaneously.
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